
2012

2009

02 MAY 2014 - 10 JUNE 2019

10 JULY 2019 - 15 MARCH 2022

MD AQUIB JAWED
H no 101, Shamsher Nager,Friends Colony,Near Haveli

Garden,Dhanbad, Jharkhand -828130
9113780939  | aquibk847@gmail.com

Personal Details

Date of Birth : 25/10/1994
Marital Status : Single
Nationality : INDIAN
Religion : Islam
Gender : Male
Place : Dhanbad

Objective

To enhance my professional skills, capabilities and knowledge in an organization which recognizes the value of
hard work and trusts me with responsibilities and challenges.

Education

JHARKHAND ACADEMIC COUNCIL
INTERMEDIATE (SCIENCE STREAM)
56.4%

C.B.S.E
10TH
61%

Languages

ENGLISH,HINDI,URDU

Skills

Tally erp 9,Tally prime,E-invoicing,E- way bill generate,Ms -excel,Ms-Word,E-mail drafting

Experience

GLOBAL TRADERS
Data entry operator
1.200-300 sales entry in tally prime
2. Sales and purchase entry in tally prime
3. Creating e -way bill generation 
4.Creating ledger of party
5.Cheque issue for the party or for the makers.
6.Trasportation Follow Up.
7.E-mail Drafting 
8.Managing the customer Queries 
9.Managing the cash Department 

M A TRADING
Data entry operator
1.200-300 sales entry in tally prime
2. Sales and purchase entry in tally prime
3. Creating e -way bill generation 
4.Creating ledger of party
5.Cheque issue for the party or for the makers.
6.Trasportation Follow Up.
7.E-mail Drafting 
8.Managing the customer Queries 



02 MAY 2022 - 03 JAN 2024

9.Managing the cash Department 

SUN APPARELS
Data entry operator
1.Sales and purchase entry in tally prime
2.E-mail Drafting 
3.Creating ledger of the party
4.Transportation Follow up
5.GST calculation 
6.Bank statement entry in Tally prime 
7.Maintain receipt,records and withdrawal of the stock room.
8.Assign work order to staff,records work performed and material used.
9.Recieved,store and distribute merchandise.
10.Ensuring that the store clean,organized and stocked with merchandise.

Interests

CRICKET, LISTENING MUSIC, TRAVELLING NEW PLACES


















